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MHNOJIOXKXEHHUE
o ¢dopmMHupoOBaHNH, BEIEHHUH, XPAHEHHUH U MPOBEPKe JHYHbIX e/ BOCIIHTAHHHKOB
MYHHIUINIATLHOTO 0}0I3KETHOI0 JOIIKOJIbHOI0 00pa3oBaTe/IbHOTO YUPeKICHHA
nerckoro caga Ne 12 «Pyueex» r. EccenTykn

I. O0uiue moJI0KeHUSA

1.1. Hactosiee moyioxeHue ompeaenseTr TpeOoBaHUS 110 OQOPMIIEHUIO, 3allOJIHEHHIO
(BeICHUIO) W XpaHEHWIO JHUYHBIX Jen BocnuTaHHuKOB MBJIOY nerckoro cama Ne 12
«Pyueek» (maee — JIOY) wu ompenenser mnopsmok aAedcTBuif B paboTHuKOB JIOY,
y4acCTBYIOLIUX B paboTe ¢ IMYHBIMH J€JIaMH BOCIIUTAHHUKOB.
1.2. Hacrosimee [Tonoxenue pa3paboTaHO B COOTBETCTBUH C:
o ®denepanbHbIM 3aKOHOM 0T 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoin
Oenepanuny;
o ®@enepasibHBIM 3aKOHOM 0T 27.07.2006 Ne 152-@3 «O mnepcoHaNBHBIX JaHHBIXY,
o IIpuxazom MunnpocsemieHusi Poccun oT 31.07.2020 Ne 373 «O6 yTBEpXKIEHUU
[Topsinka oOpraHW3allMid | OCYIIECTBIEHUs 00pa3oBaTENbHON  JEATENILHOCTH
10 OCHOBHEIM  0011[e00pa30BaTeNlbHBIM ~ IIpOorpaMMaM —  00pa3oBaTENbHBIM
IIporpaMMam JIOIKOJBHOIO 00pa3oBaHUs»;
e Ilpuxasom Munnpocsemenuss Poccuu ot 15.05.2020 Ne 236 «OO0 yTBEpKACHUH
mopsiika mpueMa Ha oOydeHue 1o o0pa3oBaTENIbHBIM IIPOrpaMMaM JOIIKOJBHOTO

00pa3oBaHUsY;

o Ilpukasom MunoOpuayku Poccum ot 28.12.2015 Ne 1527 «OG6 yTBep)KICHUH
IMopsimka ® yClIOBHE  OCYyLIECTBICHHS IiepeBoja OO0yJalolUXCsl U3 OTHOM
OpraHu3alluy, OCYIIECTBIISIFOIIEH 00pa3oBaTeNbHYIO JesITeTbHOCTh
0 00pa3oBaTebHBIM ~ MPOrpaMMaM  JIOUIKONBHOTO — 00pa3oBaHHUs, B JIpyrue
OpraHu3aluy, OCYIIECTBIISIONIHE 00pa3oBaTeNnbHYyIO JeSITeIbHOCTh
1o oOpa3oBaTeIbHbIM IporpaMMam COOTBETCTBYIOIETO YPOBHS

U HaIllPaBJIEHHOCTUY;
e IIpaBunamu npuema B MJIOVY netckuii cag Ne 12 «Pyueex»

1.3. JInyHOE MOeN0 BOCIMTAHHHKA MPEACTaBIsIET COOOM WHIUBHUIyalbHYIO Hanky (Gaim),
B KOTOPOU HAXOASTCS JOKYMEHTHI MJIM UX KOIIHH.

1.4. Jlmunoe meno BemeTcs Ha Kaxnoro Bocnurtanuuka JIOY ¢ MmomeHTa 3auncienus B JJOY
M IO OTYMCIIeHUs BocnuTagHuKa u3 JJIOY B cBA3M C IpekpailieHreM OTHOIIeHHH Mexay JJOY
¥ POJUTENSAMH (3aKOHHBIMU IPEACTABUTEIISIMA).



I1. Iopsimok popMHupOBAHUS JHYHOIO JeJIa NPH 3aYHCICHHH BOCIHTAHHHKA

2.1. Jluunoe pmeno Qopmupyercs npu 3aducieHun BocunuTtaHHuka B JIOY paboTHUKOM,
OTBETCTBEHHBIM 32 BeICHHE JIMYHBIX [1€Jl BOCHUTAHHUKOB, SIBJISTIOIIMMCS TaKOBBIM B CHILY
CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH MM IMpHKasa 3aBenyroinero JJOV.

2.2. B nuuyHOe 1eNo BOCHUTaHHUKA BKIIIOYAIOTCS NOKYMEHTHI U UX KOIUU, HEOOXOIUMBIE TS
npuema B JIOY, BcoorBercTBHM ¢ nyHKTOM 9 [lopsinka  mpuema  Ha oOydeHHe
110 00pa30BaTENbHBIM NIPOrpaMMaM JOMIKOJIBHOTO 00pa30BaHUsI, YTBEPKACHHBIM MPUKAa30M
Munnpocsemenust Poccuu ot 15.05.2020 Ne 236.

2.3. B nMuHOE €70 BOCIIUTAHHUKA TaK)Ke BKITFOUAFOTCS:

o wHampasinenue B JIOVY, BelIaHHOE yIpaBieHHEM O00pa3oOBaHUs aAIMHHHCTPAIUN
ropona Eccentyku;

e COrjacHe pOAUTENEH (3aKOHHBIX IIpeACTaBUTENEH) BOCHMUTAHHHKA Ha 00paboTKy
UX NIEPCOHAIBHBIX JAaHHBIX U NEPCOHAIBHBIX JAHHBIX BOCITUTAHHHUKA,

e coryacue ponauTeneil (3aKOHHBIX IIpe[CTaBHTENeH) Ha OOyueHHE BOCIHTAHHHKA
10 aJalITHPOBAaHHOM 00pa30oBaTeNbHON MpOrpaMMe IOIIKOJBFHOTO O0pa30oBaHHUs
Ha OCHOBAHUH 3aKJIIOUEHHS IICUXOJIOI0-MEIUKO-IIearoriyecKoi KOMUCCHH — IIPH
HaJIM4HH, I [eTell ¢ OTpaHUYEeHHBIMUA BO3MOXKHOCTAMH 300poBbs (OB3);

e 1OroBop 00 oOpa3oBaHUM 10 0Opa30OBaTENbHBEIM IMPOrpPaMMaM  JOIIKOJBHOTO
obpazoBanus wmexny JOVY upomutensMu (3aKOHHBIMH IIPEICTABUTEISIMH)
BOCIIUTAHHUKA;

e HHBIE JOKYMEHTBI, IIPE/ICTABIEHHbBIE POAUTENSIMHU (3aKOHHBIMU IIPEICTABUTEISIMH)
BOCIIUTAaHHHMKA I10 COOCTBEHHON UHUIMATHBE. [lepedyeHbp Takux JDOKYMEHTOB
BHOCUTCSI POIUTENSIMH (3aKOHHBIMM  TIPEACTABUTENSIMH) COOCTBEHHOPYUYHO
B 3asBJIcHUE 0 npueme B JIOV.

2.4. Pogutenu mpenoCTaBISIOT OPUTHHAIBl JOKYMEHTOB JJI CHSTHS KonmuM. Eciu oHM Ha
WHOCTPAHHOM SI3BIKE — TO BMECTE C HOTApUAJIbHO 3aBEPEHHBIM IIEPEBOIOM.

2.5. llpuy He0oOXOAMMOCTH KOMHUMU JOKYMEHTOB 3aBEPSIOTCS IIOANMUCBIO 3aBENYyIOILEro
u neyatbio JJOVY.

III. Tlopsagok BeaeHHsl JUYHBIX A€

3.1. JlmuHbple nOela BOCIMTAHHMKOB BEIYTCS PaOOTHMKOM, OTBETCTBEHHBIM 34 BEIECHUE
JIUYHBIX JIeJ1 BOCIUTAHHUKOB.

3.2. JlyuHOe Men0 BOCIHUTAHHHKA JIOHKHO HMETh O(OPMIIEHHBIM THTYJIBHBIA JIUCT
C HOMEPOM, COOTBETCTBYIOIIMM HOMEpPY B KHHI€ YydYeTa [BIIKEHHS BOCIHTAHHHKOB
(mpuyioXkeHue 1) ¥ BHYTPEHHIOIO OMUCH TOKYMEHTOB (IIPUTIOKEHHE 2).

3.3. 3anucH B JIMYHOM JeJie HEOOXOMHUMO BECTH HYETKO, aKKypaTHO, (PUOJIETOBOH (CHHEN)
[1acTOoM.

3.4. OGmue cBeneHHsS O BOCIHUTAHHHUKE KOPPEKTUPYIOTCS IIO MEPE H3MEHEHHUs IaHHBIX
pabOTHHKOM, OTBETCTBEHHBIM 3a BEJCHHME JIMYHBIX [IeJl BOCIMTAaHHUKOB. B Teuenue
yueOHOTrO Trofa BJIUYHOE JENI0 BOCIUTAaHHHKA MOIYT HOOABIISIOTCA JTOKYMEHTBI WITH
WX KOIIMH, KOTOPBIE CBSI3aHbI ¢ MpeObIBaHHEM BocIMTaHHMKA B JIOY.

3.5. JIuuHple nena BOCIMTAHHUKOB Ka)<I0¥ rpymnmsl GOpMHUPYIOTCS B OOHY Hanky. B mamnky
BKJIaJBIBAETCS CITUCOK I'PYIIEI B ajIpaBUTHOM IOPSAKE C yKa3aHMEM HOMEpA JIMYHOTO Jieia.
JIn4uHbIe [eja pacioiararoTcs B Manke B ajl(aBUTHOM IOPSIKE.

IV. Ilopsinok BbIAa4YM U XPAHEHHS JTHYHLIX eI



4.1. JIuyHOe HEN0 BOCHHTAHHHUKA BBIOAETCS €r0 POIUTENSM (3aKOHHBIM IIPEICTaBUTEISIM)
B Cllyyae OTYHCIICHHS BOCIHMTAHHUKA B IOPSJAKE IIEpEBOJA B JAPYryl0 OpraHU3aluIo,
peanu3yollyo 00pa3oBaTeibHbIe MPOTPAMMBI JTOIIKOJIBHOTO 00pa30BaHusl, B COOTBETCTBUU
¢ [TopsimkoM ¥ yCIIOBUSIMU OCYIIIECTBIICHHS NTepeBoga 0OyJarolIUXCsl U3 OTHON OpraHu3alIui,
OCYIIECTBIISIONMIEH 00pa3oBaTeIbHYIO JESTEIPHOCTh 10 00pa30BaTENbHBIM IPOrpaMMaM
JOLIKOJIBHOIO OOpa3oBaHus, B APYTHE OPraHHU3alllH, OCYIIECTBISIIOINIME 00pa3oBaTENIbHYIO
NeATEeTbHOCTD 1o 0Opa3oBaTEIbHBIM mporpaMmmam COOTBETCTBYIOIIUX YpOBHS
¥ HAIIpaBJIEHHOCTH, YTBEPXKIEHHBIM TpHkazoM MunoOpHayku Poccum ot 28.12.2015
Neo 1527.

4.2. JluyHoe mOeno BOCIHUTAHHUKA BBIJAETCS B I€Hb OOpallleHHs POAUTENS (3aKOHHOTO
NpENCTAaBUTENSA)  BOCIHTAHHHMKA, HO HE paHee  H3JaHus  IpHKaza 00 OTUMCICHHH
BOCITUTAHHUKA, PaOOTHHMKOM, OTBETCTBEHHBIM 3a BEIEHHME JIMUHBIX [I€]1 BOCIUTAHHUKOB,
C OTIMCBHIO COZIEPKAIITUXCS B TUYHOM JIEie JOKYMEHTOB.

4.3. PomuTenb (3aKOHHBIA NIPENCTABUTENb) JIMYHOM MOINUCHIO B KHUIE yuyeTa IBHIKEHHS
JeTel TOATBEepXIaeT MOJydYeHHEe JIMYHOrO Jejla BOCHUTAaHHUKA C OIHUCBHIO COIEPIKalUXCs
B HEM JOKYMEHTOB.

4.4. Tlpu BBIHaUe JTUYHOTO Jena pabOTHUK, OTBETCTBEHHBIA 3a BEACHHE JIMYHBIX €T
BOCIIMTAHHMKOB JellaeT OTMETKY O BblJaue JUYHOTO Jejla B KHUIE ydeTa IBH)KEHHS NETeH
¥ KOHTPOJIMPYET  MOJy4eHHe  [OMMUCH  POAMTENs  (3aKOHHOTO  IPEJICTAaBHTEINS),
TIOITBEPIKTAIOIIEH TOJTyUYeHUE JTMYHOTO Aella C OIUCEIO CONEPKAIIUXCSI B HEM TOKYMEHTOB.
4.5. Tlpy OTYMCIEHHH BOCIHTAHHHMKA JJsI MOJy4YeHUs oOpa3oBaHHA B HOpPME CEMEHHOTO
o0pa30BaHUs JIMYHOE JI€]I0 HE BBINAETCH, a IEpENaeTCs Ha XpaHEHHE B apXHB.

4.6 JInunble feNla BOCIUTAHHUKOB XpaHATCs B kaOuHeTe 3aBenyrouero JOV.

4.7. JluuHple [Oena BOCIHTAHHMKOB, OCTAaBLIMECS IIOCJIE OTYMCIEHHS BOCIMTAHHHKOB
Ha xpanennu B JIOY, mepenaroTcsi B apXWB, € XpaHATCS B TE€YEHHE TPeX JIET CO THS
OTYHCIIEHHs BocnuTanHuka u3 J10VY.

V. [lopsiiok NpoBepKH JUYHBIX A1

5.1. KoHTpoJIb 3a COCTOSHUEM JHMYHBIX N OCyIIecTBIseTcs 3apemyromum IOV, KoTopsri
NPOBEPAET JIMYHBIE J€jla B aBIyCTe—CEeHTSAOpe KaxJaoro roxa. B HEOOXOMMMBIX Clydasx
IIPOBEpPKa OCYIIECTBISIETCS BHEIIAHOBO.

5.2. Ilenu ¥ 0OBEKT KOHTPOJIS — TIPABHIBHOCTH O(OPMIIEHHS JIMYHBIX IE]T BOCIUTAHHHKOB
J0Y.

5.3. Ilo uToram IIPOBEPKH COCTABJIAETCS CIIpaBKa C yKa3aHHCM 3aMeYaHui IIpH UX HAJIUYIHH.



[Mpunoxenue 1 k Ilonoxxenuio o GopMUPOBaHUH, BEACHUH,
XPaHEHUH U IPOBEPKE JIMUHBIX 1€]1 BOCIUTAHHUKOB

O6pasey
odhopMneHus TATYNbLHOrO JSIXCTa FIMYHOro Aerna BoCcnuTaHHUKa

NMYHOE OENO Ne

(®. N. O. pebeHka)

(nata poxgeHusa pebeHka)

Matb KOHTaKTHbIA TeNnedgoH:

(®.1.0)
OTey KOHTaKTHbI/ TeNegOoH:

(®.1.0)



[Ipunoxenue 2 k [lonoxxenuto o popMUpoBaHUM, BEICHUH,
XpaHEHUU U IPOBEPKE JIMUHBIX JI€]T BOCIUTAHHUKOB

onucb
DOKYMEHTOB, UMeloWKXCs B IMYHOM Aefie BOCNUTAaHHUKA

(. . O. pebeHka)

Kem
s maim
BKMTHOYEHUS [ata
Ne KonunyecTso OOKYMEHT,
HavmeHoBaHuMe fokymeHTa OOKyMeHTa n3bATUSA
n/n nicros n no
B NIUYHOE OOKyMeHTa 5
Kakoi
geno
npuymnHe
1 HanpasneHue B 4oy,
2 3assneHue o npueme B JOY
3 Cornacue poautenein Ha obpaboTky ux

nepcoHanbHbIX AaHHbIX U NEepCOHalbHbIX
AO3HHbIX

4 Konus ceBugeTenbctBa O PpOXAEHUU

5 | Konusi cBuaeTenbcTBa O peructTpaumm no
MECTY XXUTenbCcTBa

B
6 [orosop o6 obpasoraHuu no
obpasoBaTernbHbIM nporpaMmmam

AOLUKOJTIbHOro OGp&SOBEHMH

7 Cornacue popuTeneit Ha obyyeHue
no aganTupoBaHHoOW
obpasoBaTenbHON nporpammve
JoLLKonbHOro obpasosaHus

8 Mpukas o npueme Ha obydyeHne no
obpasoBarenbHoM nporpaMmme
JoLkonbHOro obpasoBaHus

9 Konuss macnoprta pogutens (3akoHHOro
npegcraBuTens

JInyHoe geno copmmpoBaHo:

(®. U. O., BOMKHOCTb)

(naTa) (noanucek)
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